Introduction to Project

INTRODUCTION TO THE

ICT VOCATIONAL ENTERPRISE PROJECT
The whole of this project is based around a fictitious dance studio called Dunham’s Dance Studio but it could easily be changed to a gym with specific exercise classes. There are some resources to use as teaching tools before the assessment is given out.  All the relevant files are in the relevant folder.

A pre and post project self evaluation is also available for use with students. 

How Are These Resources Meant to be Used?
There are four topic areas covered, these are:

· Word Processors and Desk Top Publishers

· Spreadsheets

· Databases

· Presentations.

In each topic folder there are exercises for the students’ knowledge, understanding and skills to develop. Most of these resources can be used independently, or as “pick and Mix” so they can complement and supplement current resources being used. Some of the resources are software specific, the software being the Microsoft Office Suite. 

The topics can be covered in any order but the InitialTeamAssessment.doc must be done first as it sets the scene for all the other assessments.  This assessment is done as a team and all the other assessments could also be done in that way.  The only restriction on this would be if the examination board needed individual assessments.

Assessments and Assessment Criteria

The assessment criteria can be changed and enhanced to suit a particular syllabus and examination board. They are called DocumentsAssessmentCriteria.doc with the word documents replaced by Spreadsheets or whatever topic is being done. 

The actual assessments are called DocumentsDunhamDance.doc with the word documents replaced by Spreadsheets or whatever topic is being done. 

Lesson plans have not been included because time will be different in various establishments and also it would mean having to follow a specific syllabus.  However, lessons could be easily developed around the various resources.

Enterprise Learning Outcomes

These are identified on the Assessment Criteria sheets so that if other resources are used by the assessors, using Dunham’s Dance Studio, the students can still be accredited with these learning outcomes.

ELECTRONIC FILES
There are files in each folder for the topics and then several other files, including this document. All the files names are listed below so you are sure that you have all the necessary files.  They have all been created using Microsoft Office 2003.

GENERAL FILENAMES

InitialSelfAssessment.doc

InitialTeamAssessment.doc

IntroductionToProject.doc

WORD PROCESSOR FILENAMES 

(Located in the Documents Folder)

BusinessLetters.doc

Document Anaysis.doc

DocumentsAssessmentCriteria.doc

FontsPaperSizesStyles.doc

GraphicTypes.doc

LetterLayoutPractical.doc

MemoGuidelinesandPractical.doc

MenuExercise.doc

SpellCheckPoem.doc

UsesOfDTPSoftware.ppt

UsesOfDTPSoftwareExercise.doc

WP_DTPDunhamsDance.doc

SPREADSHEET FILENAMES 

(Located in the Spreadsheet Folder)

ChartIntro.doc

CurrencyConverter.doc

Currency Converter.xls

CWizard.doc

EasyIronWorksheet using absolute.xls

ExcelHandyHints.doc

Excel Skill Builder.doc

FormulaandFunctions.doc

Functions.doc

Functions.xls

IFconsolidation.doc

IfExamples.xls

InterviewExpenses.doc

IntroToSpreadsheets.doc

KnowledgeCheck.doc

MoreSSQuestions.doc

Planningsheet.xls

SampleSSQuestions.doc

SimpleCalculations.doc

SpreadsheetDunhamsDance.doc

SreadsheetAssessmentCriteria.doc

Using absolute cell.doc

DATABASE FILENAMES 

(Located in the Database Folder)

agents.mdb

CreatingQueries.doc

DatabaseAssessmentCriteria.doc

DatabaseDunhamsDance.doc

DatabaseRevisionTest.doc

DataTypes.doc

DBPlanningSheet.doc

Exercises in Relationships in Access.doc

FaultLog.mdb

FaultLogQuestions.doc

HolidayExercise1.doc

HolidayExercise2.doc

HolidayExercise3.doc

Holidays.mdb

IntroToAccesss.doc

Operators for Queries.doc

Relationships.doc

RelationshipsExercise2.doc

SettingUpARelationalDBSystem.doc

WhatIsADatabase.doc

PRESENTATION FILENAMES 

(Located in the Presentation Folder)

Aspects of a Multimedia Presentation.ppt

BlankStoryBoard.doc

Effective presentation.doc

Planning a Multimedia Presentation.doc

PresentationAssessmentCriteria.doc

PresentationDunhamsDance.doc
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