Document Analysis


DOCUMENT ANALYSIS
1. What is the purpose of the document is there a specific layout which should be followed e.g. a business letter is made of many parts. Does your document follow this convention?

2. Have you included a logo? If so discuss why, does it fit in with the corporate identity you have created

3. Does your document have a house style, if so discuss.

4. Who is your target audience?  Does the language you use suit the document you have created. Should you use formal or informal language?
5. How do the presentation techniques you have used appeal to your target audience? Do they suit the purpose of the document you have created?
· Why did you choose the font style, size etc? Is it a serif or sans serif font?

· Why did you choose the clipart and why position it where you did?

· Why did you include borders (if you did)?

· Why did you choose to use Word Art

· Do you think you could still make improvements to your work?  Please give an explanation of why you would make such changes.

































