Intro to spreadsheets


INTRODUCTION TO SPREADSHEETS

WHY ARE SPREADSHEETS USED?

We use spreadsheets to calculate or forecast results from given information. Typical uses of spreadsheet software include:

1. Tracking Income and expenditure 

2. Sales Forecasting (Finding Break even points)

3. Calculating staff hours, rates of pay, tax and National Insurance contributions 

4. Mortgage payments and interest rates 

5. Statistics

6. Creating graphical data to show trends e.g. graphs and charts.

7. Predicting effects of changes (What If scenarios) 

8. Calculating Profit and Loss

Task One

Select TWO of the numbered points above and produce a written statement, which demonstrates how a spreadsheet could be used e.g.

1. A spreadsheet can be used to record the amount of money flowing into a home/organisation/club. This money can be from wages, loans, subscriptions, sales of tickets or money received as a gift. The money spent is also recorded, this could be rent, gas, electricity, wages, stock, refreshments etc.
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