Simple Calculations


SIMPLE CALCULATIONS

Using Simple Calculations

In this exercise you will create a simple spreadsheet that will calculate the profits from the sales and costs.

This exercise will practise:

· Using AutoFill with formulas

· Entering simple formulas

· Naming a sheet in a workbook

1. Create a new workbook with the New button on your Standard toolbar.

2. Enter the text and figures shown below.





3. You will now type a calculation in cell B8. The calculation will take the cost of the car part from the price it was sold at and multiply this by the quantity that was sold, the result will be the profit made on that car part. The equation looks like the one below.




4. After you have typed the equation, press the Enter key. The result of the equation in B8 should be 87.6. Now use the AutoFill handle bar to copy the formula across to the other cells.




5. In cell F3 type the word “Totals”. You will now use AutoSum to calculate the totals in column F. To do this, highlight the range B3:F8 as shown below.







6. Click on the AutoSum button. The results should look like this:







7. Click on the Save button and name the file CARPARTS, click OK when the summary box appears.  Close the file.
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