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CHART WIZARD

Objective: To create a column chart with a title and labeled x and y-axis. 

Open the file called CAR SPEED.xls This can be found in the following area

Follow the instructions below carefully. 

STEP ONE 

1. You must select the data you are going to use. In this case highlight the cells from cell A1 to C5. 
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2. Look for this icon on the toolbar and click it once. You should now be looking at a screen like the one below. 
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STEP TWO 

1. Step Two shows the range of data you have used to create the chart, nothing needs to be done at this stage so click Next proceed to stage three. 

STEP THREE

1. Your screen should look like the one below. 
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2. Step 3 offers you the option to add a title to the chart and label the X and Y-axis. Enter the data below 

In the title box


COMPARING SPEED

In the X Axis box

DISTANCE IN METRES

In the Y Axis box

KMPH
Once you have entered these three things, select next, this will move you onto the final stage, stage four. 

STEP FOUR

You have 2 options at stage four. You can either:

1. Place the chart in a new sheet 

OR

2. Place the chart next to the data

You should pick number 1, make sure it selected by clicking in the correct area as shown below. 


 

FINALLY

1. Make sure your name is showing (use the headers and footers if you know how, ask if you want to find out how) 

2. Print off the chart you have created and label it clearly, circling and writing on the sheet to show you understand what the following things are. 

Bar chart, legend, labels, values, x axis, y axis, title
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3. Make sure the column option is highlighted and select Next at the bottom of the screen. This will take you to Stage Two
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