Holiday Exercise 3


HOLIDAY EXERCISE 3

EDITING AND SORTING A DATABASE - (HOLIDAYS AND AGENTS)

Once you have created your database you can edit as appropriate

Append - adding a record to your database.

Amend - altering a record.

Delete - removing a record from your database table.

Recall the database called Holidays.  Open the table Tours.

Adding a new field

Click on design view.  Enter the new field Coach Co; data type text; field length 10.

Change field name Hotel to Accommodation.  Save table.

Change back to datasheet view and carry out the following amendments.

APPEND the following records to the file

	Tour No
	Resort
	Accommodation
	Excursions

	13
	Newquay
	Newquay Hotel
	Padstow, Lands End

	14
	Ramsgate
	Dickens Arms
	Canterbury

	15
	Eastbourne
	Sailors Rest
	Hastings, Seaford, Lewes


AMEND the details for the St Ives accommodation.  The St Ives Bay should be changed to Sea View.  

The Esplanade Hotel in the Isle of Wight is not longer available.  Please DELETE this record.

Under the field name Coach Co type Bowens.  Using the copy and paste buttons please copy this information for all records.  Ctrl@ copies value from source field of previous record.

Sort resorts into alphabetical order.  Print out table.

PLEASE MAKE A NOTE OF ALL NEW FUNCTIONS ON THE BACK OF THIS PRINTOUT AND SHOW TUTOR.

EDITING DATABASE (EX 2)

Open the database Agents. Open the table Properties.  Carry out the following instructions.

Append the following records 

	Ref No
	Property
	No of bedrooms
	Type
	Location
	Price £

	23S
	House
	3
	D
	Market Rasen
	45850

	24S
	House
	2
	S
	Cleethorpes
	39500


Record No 36JL has now been sold - delete this record please.

As properties 47J and 58J have now been on the market for some considerable time the price has been reduced by £1000 - please amend records accordingly.

Sort the table into ascending order of price.  Print table.

Sort the table into descending number of bedrooms.  Print table.
PLEASE SHOW TUTOR PRINTOUTS.
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