Creating queries


CREATING QUERIES USING ACCESS

Open the Database Holidays.

Click on the object Queries.  Click on Create query in design view.  

Select Tours from the show table window.  Choose Add.  Then close the show table window.

Double click on the grey heading Tours.  This will turn the table blue.  Click anywhere in the blue area and drag down to the field box.  Release.  All the field names will appear alongside.

Search the database to find holidays in Eastbourne. (Under the field heading resort type Eastbourne).  Click on the Run button (!).  
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You will see the resulting dynaset and 4 records have been found.
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Click on the design view button to create a new query.  Leave Eastbourne where it is and under Excursions type Hastings.  (As Hastings, is not an entry on its own you are using the wildcard * to look for Hastings as part of a string of characters).  Click on the run button.  3 records are displayed.

We are now going to search for holidays in Newquay or Weymouth.  Click on the design view button.  Delete the entries Eastbourne and Hastings.  Under Resort type Newquay.  On the following (or) line, type Weymouth.  Click on run.  3 records are displayed.

Return to design view.  We only wish to display the resort and accommodation fields.  To do this uncheck the boxes under Tour No, Excursions and Coach Co.
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Close the query (File, Close).  You do not need to save this query.

Close the database.

QUERYING AGENTS DATABASE

1. Open the database Agents.

2. Create a new query.

3. Add the table Properties.

4. Search for all the properties not in Grimsby.  (Under location type not Grimsby).  Print out a list.  (13 records)

5. A client wishes to have details of all properties costing less than £40,000.  Print out a list.  (2 records)

6. A client wishes to have details of all properties costing less than £40,000.  Print out a list.  (9 records)

7. A client would like to have details of all properties costing £45,000 or less that are not terraced.  Print out a list showing just the Ref No, Property and Location.  Save this last query for Mr Brown.  Click on File, Save – type in Mr Brown.  (6 records)

8. Close the query window.  Notice that the query tab now shows Mr Brown as a saved query.

ANNOTATE YOUR PRINTOUTS TO SHOW THE QUERY USED AND SHOW THESE TO YOUR TUTOR.
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